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Add a RSS Feed to Microsoft Outlook
user guide for CQUniversity Staff

CQUniversity staff can have RSS Feeds sent directly to Microsoft Outlook account. The following example
refers to the CQUNITECHNOLOGY blog (http://cqunitech.blogspot.com/). For example: once staff subscribe
to the CQUNITECHNOLOGY RSS Feed, the introduction of each blog article will be sent to their Outlook
account as it is published online.

The following information applies to a |
Microsoft Outlook 2007 using a Windows
Operating System. Note: earlier versions of Enter the location of the R5S feed you want to add ko Cutlook:

Outlook are not compatible.

Ihttp :lcqunitech. blogspot, com) eedspostsdefault]

Exarnple: htkp: f fwa, example., com)Feedmain, zml

Instructions

1. Open Microsoft Outlook 2007. In the left
menu a "RSS Feeds" folder is available.

It is located under the “Outbox” folder ||glegrEariRel{{lagera " 3 2l x|

and looks like this: [F) RSS Feeds

Cancel |

| Add this RSS Feed to Outlook?
2. To add a RSS feed, right click on the - You should only add subscriptions From sources you know and trust,
"RSS Feeds" folder. From the drop down
menu select “Add a New RSS Feed”. hitp: fjcqunitech.blogspot.com/feeds/posts/defauk

To configure this RSS Feed, click Advanced,

3. Paste or type in the following URL: Advanced. .. I yﬁ ‘
http://cqunitech.blogspot.com/feeds/

osts/default.
Click “Add”. 5.  CQUNITECHNOLOGY RSS Feeds will now be
. available from the “RSS Feeds” folder. As articles
4. Select“Yes” when asked to confirm are published on the CQUNITECHNOLOGY blog,
adding this RSS Feed to Outlook? the introduction will automatically be sent to the
"RSS Feeds" folder. This acts similar to an inbox
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